
[Insert cover letter here] 

 



 [Insert page header here] 1 

Running head:  [Insert Running Header here] 

[Insert Title here] 

[Insert Names of Author(s) here] 

[Insert Institution information here] 

 



 [Insert page header here] 2 

Abstract 

[Insert abstract text here] 

 



 [Insert page header here] 3 

[Insert Title here] 

[Insert introductory text here] 

[Insert level 2 heading here] 
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[Insert body text here] 

Example of a level 4 heading.  When you reach the APA level 4 in your paper's 

organization, place the heading at the beginning of the paragraph as a lead-in sentence and 

italicize it as shown in the previous sentence.  The APA Publication Manual uses a very complex 

system of headings.  This template follows APA naming conventions for heading styles and is 

preset for a paper using four levels of organization.  If you require a different number of levels of 

organization, you will need to select styles based on the number of levels you are using.  Please 

see Section 3.32 of the APA Publication Manual for details on APA heading conventions. 

Please note that some cleanup will be required before finalizing the paper to send to the 

publisher if you have used EndNote to insert figures in your paper.  Because of limitations in 

Word, it is not possible to set figure captions to automatically have the title of the figure 

italicized but not the number and the word "Figure."  You will need to override the italics for the 

"Figure X" portion of the figure captions.  Also, you will need to remove the captions from the 

figures themselves in the final version to be sent to the publisher after removing field codes.  

Finally, if your article has more than one author, and the authors are not from the same 

institution, you may need to clean up the authors list on the title page to meet APA requirements 

that multiple authors from different institutions be separately listed. 
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